AT RATT WWM So b

New Jersey Department of Education
School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act

Appendix A

Core Element #1: HIB Programs, Approaches or Other lni"ciativesr(N.J.S.A. 18A:37- 17a)

Indicators

Rating Categories-

Criteria o

A. The school annually establishes
HIB programs, approaches and

initiatives.

O Does Not Meet
the Reguirements

No HIB programs, approaches arinitiatives are establishad.

[ Partially Meets
the Requirements

HIB programs, appraaches and initiatives are being
established.

The annual establishment of programs, approaches and other
initiatives involves some, but not all, of the following groups:
schoal staff, students, administrators, volunteers, parents, law

enforcement and community members.

0 Meets All
Requirements

HIB programs, approacheas and Initiatives are established.

The annual establishmeﬁt of programs, approééhes and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

Exceeds the
Requirements

b .

HIB programs, approaches and initiatives are imbedded
throughout the educational program for the purpose of
improving school climate and fostering a culture of high
expectations for safe, civil, and supportive student and staff

behavior,

The annual establishment and imbedding of programs,
approaches and other initiatives involve all of the following

groups: school staff, students, adminisirators, volunteers,

parents, law enforcement and community members, and
involve others, as needed. '

Sample
Documentation

s School calendar

+ Meeting minutes

« Meeting sign-in sheets

» Grade-level meeting minutes
« Agendas ‘

s Curriculum scope and sequence
+  Lesson plans




e Action plans
s Purchase orders

B. The schoal annually :
mglement and dccuments HIB

programs approaches or other -

initiatives.

.‘ DD lS:Not Meet
the Reqmrements

No programs approaches and other antlatsves are
lmplemen’ced : e s

. P‘ar‘rtirall\'/ Meets
the Reguirements -

Plans are underway 1:0 lmplement;programs approaches or




e Slgn i sheets/RosterWIth dates CRLaE

s * Classroom and/orschoofobservatlon forms '
T :.VStaffand"‘tudentlntemews e e
. veh S newsie‘r[ers énnouncements or other

. [m‘ormatlve materlals and med|a o

€. The school annuzlly assesses

HiB programs, approaches or
other initiatives.

! Does Not Meet
the Requiremants

There is no evidence of assessment of any programs,
approaches or other initiatives,

0 Partiaily Meets
the Requirements

4

Programs, approaches ar other initiatives are evident but there

is no evidence of assessment.

The annual assessment of programs, approaches and ather
initiatives involves some, but not all, of the following groups:
school staff, students, administrators, volunteers, parents, law

enforcement and community members.

@ Meets All
Requirements

2,

L
Pragrams, approaches or other initiatives are annually

assessad.

The annual assessment of programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

0 Exceeds the
Requirements

Survey and other data are used to assess and track the
effectiveness of HIB programs, approaches ar other initiatives.

The HIB programs, approaches or other initiatives are a part of
staff members’ performance evaluations on general standards
related to school climate, culture and conditions for learning.

The evaluation includes information on the degree of
implementation fidelity and findings to guide improvements in

the programs, approaches or other Initiatives.

The annual assessment of the programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members, and involve others, as

neaded,

Sample
Documentation

= Survey reports.
s Student and staff member assessments.
» Evaluation reports

» Assessment component of a program action plan




are :desigﬁed to create school-
wide conditions 1o prevent and
address HIB. L

the Requiremenits -

ptevent and address HIB.

0 i._?a'rti',a‘ﬂ'y M.eet-sf
the Requirements

There is e\ndence of HIB programs approaches or other

\ ml’r;atlves bt there :s no ewdence Dr mcompfete ewdence

md:cai:mg that they are des] gned to create school-wzde
condl’nons to prevent and address HIB : ‘

O Meets All

Requirements

There is ewdence of HIB programs approaches or other
mmatlves that are deSJgned to crea’te ‘schoolwide conditions

to pre\_.f_e_nt and a_dd_re_ss HIB. -

Exceedsthe . -
Requirements

There is evidence of HIB programs approaches or other’
m|t|a’nves des lgned to create posmve schoa!—WIde conditions

desrgned to prevent and address HIB IS observable in
classrooms and throughout the schoo] bunldmg

HlB preventlon themes are |ntegrated :nto the mstructicna]

prograrn

'-s ex;aected student
or preventmg and
: dlly identified by

Documentation

E. The school safety team (SST)
has identified patterns of HIB and
reviewed school climate and '
school policies for the prevention
of HIB,

[® Does Not Meet

the Requirements

There is no evidence of a SST.

L Partially Meets
the Requirements

There is evidence of a 55T, but there is no evidence of the
SST’s identification of patterns of HIB or a review of school
climate policles for the prevention of HIB. '

18 Meets All \j

There is evidence of a.5ST and the SST's identification of -




Requirements

L

patterns of HIB and a review ofschoo!'_c!imate policies for the

prevention of HIB.

There is evidence of collaboration with the district anti-
bullying coordinator in the collection of district-wide datz and
in the development of policies to prevent and address HiB.

There is evidence of education to the schoal community (i.e.,
students, staff, edministrators and parents) to prevent HIB.

O Exceeds the
Requirements

There is evidence of a S5T.

The 55T used multiple data sources to identify pattérns of HIB
and used multiple strategies to review school climate policies

and practices,

There are written recornmendations regarding the reduction
of the identified HIB patterns and the improvement of school
climate policies that are based on the review, and there is
evidence that the recommendations have been or are being

implemented.

There is evidence of collabaration with the district anti-
bullying coordinator in the collection of district-wide data and
in the develapment of district policies to prevent and address

HIB.

There is evidence of multiple education programs planned
with and provided to the school community (i.e., students,
staff, administrators and parents) to prevent HiB. The
programs address both HIB and the sacial, emotional and
character development of students. . ‘

Sample
Documentation

« Meeting minutes/notes

e Reports of findings from reviews of HIB complaints
and investigation reports

= Reports of findings from focus group discussions
and/or or interviews '

¢ Reports on the analysis of data (e.g., survey, program
evaluation, student records) ‘ '

s Written recommendations based on the findings

~ & 5School and district program plans '

« Agendas

& Sign-in sheets

e Letters of invitation

s The findings are reflected in the school's program |

- action plans




Core Element #2: Training on the BOE- approved HIB Palicy (N;J,S.A. 18A:37-17b and ¢)

Indicators.

- {|Rating Cate

po[lcy

A. School employeas, contracted
serwce prowders and vo[unteers
are prowded tmmmg on the HJB

O Dogs Not Meet

the Requirements .

' empfoyees contracted serwce prov:ders and volunteers

There is’ no, ewdence of tramlng on the HIB pollcy, adopted
subsequentto January 2011 bemg prowded toschool - .

1 Partially Meets

the Requlrements

Jor.

HIB pollcy materlals have been dlstrlbuted to school

Not a!I school employees contracted semce prowders or
vollnteers have been prowded with tra:nmg on the HIB pohcy

adopted subsequent to January 2011.

' s contr' & 'd serv:ce p owders or volunteers but no

Meets All

Reguirements

- ﬁ Excééd-a:the
Requlrements




(B. The HIB policy training ) Doas Not Meet There is no avidence of training on the HIB policy.
includes instruction on the Requirements
preventing HIB on the basis of ] _ |

protected categories
enumerated in the ABR and
other distinguishing

Al school employees, contracted service providers and
volunteers have been provided with training on the HIB
policy, but there is no evidence that the training included

O Partially Meets
the Requirements

characteristics that may incite . . .

T T i instruction on preventing HIB based on the protected

incidents of diserimination or . ea - .

HIB categaries and other distinguishing characieristics.
OR

Materials on the protected categories and other
distinguishing characteristics have been distributed to school
employees, contracted service providers and volunteers, but

no training has been provided.

\/ Meats Al All school employees, contracted service providers and
Requirementé volunteers have been prowded. with training on the HIB pol:cy
‘;:) that included instruction on preventing HIB based on the
! protecied categories and other distinguishing characteristics,

All school emplayees, contracted service providers and
volunteers have heen provided with training on the HIB policy
that included instruction on preventing HIB based on the
protected categories and other distinguishing characteristics.

Exceeds the
Requirements

Staff members are pravided with concise written procedures
to follow to implement the school's formal system for
implementing the HIB policy.

Ongoing technical assistance and policy clarifications are
provided at staff meetings or in memocs, circulars, newsletters

or other forms.

Sample o Training or related materials (e.g., agendas,
Documentation PowerPaint presentations, handouts)

= Policy or guidance documents

s Written procedures for staff

/ g =+ | There is no evidsice of the establishmant and
with students, in accordance with '||implementation 6f a process for stiident discus
the district’s R

process for these HIB policy:




. _‘ There lS no ewdence lofa process bemg estab[ished forthe o
; _ pehcy dlscussrons bu’r there is evadence ofdlscusslons Df‘rhe

R pohcy wrth some or a!l students

: _MeefsAl! ‘
o i_:{_e_lquirements i

' There is ev1dence of the estabhshmen’r and the
' lmplementatlon ofa process for HiB pohcy dlscussrons w1th

allstudems

Requirements

E@ Exeeede the .
' “b _ ;

i | gtudent Beha'woral norms characterlzed by safety, cnvn]rty and

. ) There is evrdence that the H]B pohcy discussmns are .5 -

There is evidence of the establishmentandthe

im p[ementatron of a process for HIB po]lcy dlscu55|0ns with
all students that mc[uded iarge and sma]I group discussmns
explarratsons of practlcal lmp]ementation of the pohcy, '
partive resources for preventmg and mtervenmg with
H!B 'nd_the establlshment or remforcement of Staff and -

remforced and contmued throughout the school year m
r iding and wrth parents

Documentation’:

Core Element #3: Other Staff Instruction and Training Programs (N..I.S.A.' 18A:6-112, NJ.S.A.
18A:37-22d, N.1.S.A. 18A:37-263, N.1.S.A. 18A:37-21d, N.J.S.A. 18A:26-8.2)

Indicators

Rating Cotegories

Criterin




There is no evidence that any teaching staff members

A. Each teaching staff member B3 poes Not Meet
completed 2 hours of instruction in suicide prevention that

completed at least 2 hours of the Reauirements
instruction in suicide prevention . included information on HIB

thaiincluded information on HIB,

In each five-year professional 1 Partially Meets There is evidence that some, but not all teaching staff

members completed 2 hours of instructicn in suicide
prevention that included information cn HIB.

devel t period.
svelopment peno the Reguirements

OR
Some ar all teaching staff members have received less than 2

hours of instruction in suicide prevention that included

information on HIB.

There is evidence that all teaching staff rmembers completed
2 hours of instruction in suicide prevention that included

! Mects All
Requirements

information on HIB.

L The instruction is provided by a licensed health care
professional with training and experience in mental health

issues.

There is evidence that all teaching staff members received
more than 2 hours of instruction in suicide prevention that

included information on HIB.

| Exceeds the
Requirements

The instruction is provided by a licensed health care
professional with training and experience in mental health

issues.

The instruction Included applications of the information to
the implementation of the district’s HIB policy and
comprehensive at-risk behavior prevention program.

Sample s  Professional development plans
Documentation - o Documentation of completion
¢ Agendas

s PowerPoint presentations

s Purchase orders

o Staffinterviews’

« Confirmations of completion of webinars

« Personnel files or professional development tracking

“system




deﬁzfe_\]opméntrperidd.

the Requirements

‘members completed 2 hours of Instruction in HIB prevention.
OR
Some or all teaching staff members have recelved less than 2

hours of instruction in HiB prevention.

B peets al
Requirerﬁenﬁts L

There is evidence that all teaching staff members completed
2 hours of instructfon in HIB prevention.

0 Exceeds the
Requirements

There is evidence that all teaching staff members recaivad
more than 2 hours of instruction in suiéid_e prevention that

included im‘ormaﬁbn on HIB.

The |nstructlon lnciuded appllcatlons ofthe |nforma’rlon to
the implementatlon ofthe district’s HIB po]ncy, HIB
mter\/en‘mon procedures and comprehenswe HiB preventlon

program

Sample
Documentatlon

-  Professional development plans ]

- _ Documentatmn Ufcompletlon e
Agendas
“Powerpomt presentat:ons o
’_Purchasé orders ;" o

C. The school anti—bui[ying
specialist (ABS) was given time
during the usual school schedule

Does Not Meet
the Requirements

to participate in In-service
iraining in preparation to act as
the ABS.

There is no evidence that the ABS was given time during the
usual school schedule to participate in in-service training in

preparaticn to act as the ABS.

Partially Meets
the Requirements

Plans are underway to provide the ABS with training during

the usual school schedule.

0 Meets All
Requirements

The ABS was given time during the usual school schedule to
participate in in-service training.

& Exceeds the
Requirements

¥,

The ABS was given time during the usual school schedule to
participate in in-service training prior to acting'as the ABS,
and has received additional or ongoing training since the
initial training. '

Participation in training is a component of the ABS’ scape of
responsibility.




Sample
Documentation

« Professional development plans
* Documentation of completion

s Agendas

s Schedules

« Purchase orders

s loh descriptions

D. The members of the school
safety téam (55T} were provided
with professionai develdpment in
effective practices of successful
school climate programs or J

approaches.

|

Does Not Meet
the Requirements

There is no evidence that 55T members were provided with
professional development in schoo! climate improvement

practices, programs ar appreaches.

E Partially Meets
the Requirements

|

There is evidence that some orall SST members were
provided with professional development in schoo! climate
improvement practices, programs or approaches.

There is no documentation that the practices, programs or

approaches will improve school climate.

S Meets All
Requirementis

There is evidence that all 55T members were provided with
professional development in school climate improvement
practices, programs or approaches.

There is documentation that the practices, programs or

approaches will improve school climate.

E Exceeds the
Requirements

There is evidence that all SST members were provided with
maore than one professional development opportunity in
school climate improvement practices, programs or
approaches.

There is documentation that the practices, programs or
approaches have been or will be applied for the
improvement of school climate and culture.

There is evidence that school climate and culture have
improved as a result of the implementation of the practices,

programs or approaches.

Sample
Documentation

» Professional development plans

s« Documentation of completion

e Agendas

s - Schedules

s Purchase orders

. SST.meeting minutes

« Plans for improving school climate and culture

E. School leaders* have received
information on the prevention of
harassment, intimidation and
bullying as part of théir training
on issues. of school ethics, school

{law and school governance.

Does Not Meet
the Requirements

There is no evidence that school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, schoo! law and school governance.

O Partially Meets
the Requirements

There is evidence that some schoal leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school




**School leaders” are school ) {ethics, school law and school governance,

district staff members who hoid

There is evidence that all school leaders have received

positions that require the & Meats Al - " th tlon of h ¢ intimidati
) , information on the prevention of harassment, intimidation
ossession of a chief school Requirements
gdmfnfsi‘mt f ) f for and bullying as part of their tralning on issuas of school
or, principal o : .
princip ethics, school law and schocl governance.

superviscr endorsement.
There is evidence that &ll school leaders have received

information on the prevention of harassment, intimidation
2 and bullying as part of their training on issues of schoal

% ethics, school law and school governance.

There is evidence that the training included applications of
the information to the implementation of the Anti-Bullying
Bill of Rights Act and the schoo!’s HIB praventian practices,
programs or other approaches.

There is evidence that the HIB prevention informaticn from
the tréining has been applied to the school’s HIB pravention

practices, programs or other approaches.

\j Exceeds the
Requirements

Professional development plans

iSample e
Documentation e Documentation of completion
= Agendas

o Schedules
o Purchase orders
. e 5§T mee;ting minutes
= Plans for improving school climate and culture

Core Element #4: Curriculum and Instruction on HIB and Related Information and Skills

(N.J.S.A. 18A:37-29)

o ‘evidence of ongoing, age-appropriz
on preventing HIB In‘accordance with the Core Curricul

Content Standards.””

preventing HIB in accordance with
the Curriculum Content ™ ™




The instruction is integrated into relevant subject areas, per

[the Core Curriculum Comtent Standards. -

Exceeds the
Requiréments

o

There is evidence of ongoing, age-appropriate instruction to
all students on preventing HIB that is aligned with the current
Core Curriculum Cdntent Standards.

The instruction is integra’[éd into multiple subject areas of

the curriculum.

All staff members have been provided training and materials
for the implemen’cation of the curriculum, and engaing
technical assistance Is provided to staff and updates are
prdvided to support implementation. :

Age-appropriate lessons have been prbvided to parents to

reinforce the curriculum at hame.

Classroom discussions ensue whenever HIB situations arise.

" Documentatlon‘ o

e Curriculum scope andsequence o

. .Lesson pfans 2 S
. 'Output from currlculum mp[ementa“tlon (e g, : -
. ‘fmatarlal from c]ass prcuec’[s bulletm board materlal)
' Notes from classroom dISCUSSIOE’lS :
_Tralning agendas ek
. '_;:'ALogs of technical assnstance prowded
- '_-'."_:_*-Classroom observatlons
=3 Staff meetlng agendas Lo
- : Program summaries from staff from outsude agenues
~ who provxde mstructlon |n schoo[to students
n D|scussmns at grade ]evel meettngs SRt

B. The school observed the “Week

of Respect,” during the week
beginning with the first Monday

Does Not Meet
the Requirements

There is no evidence that the schoaol observed the Week of

Respect.

in October of each year,
recognizing the importance of
character education by providing
age-appropriate instruction
focusing on HIB prevention.

- Partially Meets
the Requirements

There is evidence that the school chserved the Week of
Respect, but it was.not observed during the week beginning
with the first Monday in October of each year.

OR

There Is evidence that the school observed the Week of
Respect, but there is no evidence of activities recognizing the
impartance of character education by providing age-
appropriate instruction focusing on HIB prevention.

g Meets Al :l_j

There Is evidence that the school observed tha "Week of
Respect,” during the week beginning with the first Manday in




F{équiremen’fs‘;

October of each year, which featured activities recognizing
the importance of character education by providing age-
appropriate instruction focusing on HIB prevention.

-
0 Exceeds tha

Requirements

There is evidenice that the schoc! observed the “Week of
Respect,” during the week beginning with the first Monday in
October of each year, which featured activities recognizing
the importance of character education, both in school and in

the communlity that included age-appropriate instruction in
schooi focusing on HIB prevention.

There is evidence that the Week of Respect actlvities were
planned in callaboration with schoal stafi, students and

community members.

The school activities were reinforced or continued
throughout the school year.

Sample

|| Dacumentation

s Curriculum scope and sequence

s lesson plans

. Dutput_ﬁom activities and/or curriculum
implementation (e.g., material from class projects,
bulletin board material)

« Agendas

s Program/action plans

s  Program announcements

s Program materials

e Program evaluations

s News reparts

« Board of education minutes

« Monthly reports

o Newsletters, announcements or other Iinformative
materials

e Reports/involvement of school and local
communications media

Core Element #5: HIB Pérsonnel (NJ.S.A. 18A:37-20a, N.J.S.A. 18A:37-20c, N.J.S.A. 18A:37-

21a)

Indicators”

| Razing categorie




H Co : [the Requirements | that the individual performed the duties.

OR

There is'evidence that the ABS performed some but not all of
the duties.

OR

There is evidence that the ABS performed the duties

inconsistently.

AND
The ne_rne, school phone numbehj school address and schoal
email addrass of the ABS is not listed on the schoal’s welisite.

- || There is evidence that the principal appointed a staff
member to perform the ABS dutzes and that the ABS
performed the reqwred dut[es Lo

Meets All
Requirements -

The name, school phone number schoo! address and school
emall address of the ABS is hsted on the school's websfce

‘. The name, school phone nimber, school address and schoo]
d" trlct antl«bullwng coordmator is Ilsted

B tynistie. |
Requirements:, .

- 3 R

- The name schoo phone number, school address ‘and school
ema:l address ofthe dlstnct antl builymg coordinator Is Ilsted
on the school’s websnte as wel! as ln other !ocatlons or o

‘Docurnentation




S s .Webslte revie sl
o ,'Newsleﬁers announcements or other lnformatzonai ‘

: materzals o

B. The ABS met at least two times || [T .. Not Meet (| T1ETE 1S NO evidence of meetings between the ABS and ABC.

per school yea_r with the distriet 1., Requirements
anti-bullying coordinator (ABC).

Enter tﬁe total number of #] partially Meéts |IThere is evidence that the ABS and ABC met once during the

meetingsj E) the Requirements

m*‘ji Meets All

Requirements

school year.

There is evidence that the ARS and ABC met twice during the

school year.

There is evidence that the ABS and ABC maintained regular

Exceeds the
contact and met regularly and as needed during the schoaol

Requirements

year.

The ABC and ABS submitted recommendations to decision

makers for consideration. .
Sample = - Correspondence
Documentation s logs

» Agendas
= Meeting notes
»  Written recommendations or decisions

e Action plans

| Requirements




pohcres and procedures and made recommendatlons to
trengthen or |mprove schoo] cli mate and the HIB pohcres

o and procedures and for educatlngthe cornmunlty (! e,
: students teachers adm]nistrators parents) to prevent and

' address HIB.

& Exceeds the
‘Requirements

There is evidence of a SST and regularly scheduled 55T
meetings throughout the school year. -

There is evidence that the SST includes the‘principal ar his or

her designee, a teacher in the school a school- antl -bullying

spet:lalist a parent of a student in the schoo] and as’
appropnate other members determlned by the prmcrpal

here is eVIdence that the SST rewewed all HlB complamts

‘ inve5t|gat:on reports and related data (e E., Electronlc o
Violence and Vandalism Reportmg Systern student and staff ‘
‘ attendance conduct referra!s and dlsposmons pol:ce o

reports academlc records} and tdent;ﬁed pattems of HIB ln

t.he school.

i There is ewdence thattheSST ewewed the chool'cllmate




o theSSTs fmd ngs '7

: There is ewdence that the SSTs fl ndmgs were Used to e

lmprove HiB reportmg procedures

Samp!
Documentatlon

e SSTmember mwtatlons or staf" member asmgn ments
e Mee’clng agendas ‘
e . Mee’nng notes/m nutes
o Written recom mendatlons
s Action plans ) ‘ E
e Reports from data analySIS and rewews o
s Reports tothe commumty and the board of -

education

Core Element #5: School-Level HIB Incident Reporting Procedure {N.J.S.A. 18A:37-15b(5),

N.J.S.A. 18A: 37-15b{6){a))

Indicators Rating Categories

Criteria

» Does Not Meet
the Requirements

A. The school implemented the

"l district’s procedure for reporting
HIB that includes all required
elements.

There is no evidence that the school staff implemented any
of the required elements of the district’s procedure and the
Anti-Buflying Bill of Rights Act for reporting HIB, including the
requirements for: :

-Anonymous reporting of HIB acts;

~Verbal reports of HIB acts on the same day when a school
employee, cantracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts; ‘

-Written reports submitted by the school emplayee,
contracted service provider or volunteer ta the principal
within two days of the verbal report.

) Partially Meets
the Requirements

There is evidance that the school staff implemented some,
but not al! of the required elements of the district’s
procedure and the Ant/-Bullying Bilf of Rights Actfor
reporting HIB, including .

-Anonymous reporting of HIB acts;

Verbal reports of HIB acts on the same day when & school
erhployee, contracted service prcvidef' orvelunteer
witnessed or received reliable information regarding HIB

| acts;

“Written reports submitted by the school employee,
contracied service provider or volunteer to the principal

within two days of the verbal report.

OR




Eere is evidenca that the district’s procedure for reporting
HI8 was implemented in some, but not all instancas.

- 'ﬁere‘is evidence that the school staff implemented all of the
required elements of the district’s procedure and the Anti-
Bullying Bill of Rights Act for repoiting HIB in all instances,
including the requirements for:

~Anonymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a school
amployee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB

O Meets All
Requirements

acts;

-Written reporis submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal repart.

\jf B Eyceeds the There is evidence that, in all instances, the school staff
) implemented all of the required elements of the district’s

procedure and the Anti~-Bullying Bill of Rights Act for

0 reporting HIB, including the requirements far:.
-Anonymous reporting of HIB acts; -

-Verbal reparts of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HiB

Requirements

acts;
-Written reports submitted by the school employee,
contracted service provider or valunteer ta the principal

within two days of the verbal report.

There Is evidence that the district’s reporting forms are
aligned with the district’s HIB policies and procadures and
the Anti-Bullying Bill of Rights Act

All full- and part-time staff, volunteers wha have significant
contact with students and persons contracted by the district

to provide have been trained in the HIB reporting procedure.
There is evidence of a monitoring/accountability/follow-up
system to ensure that all procedures are implemented in all
instances and in accordance with the district’s procedures

and the Anti-Bullying Bill of Rights Act.

'

Sample’ ) e HiBreports
Documentation - = HIB reporting procedure




new mformatron on a prror HIB

report

- O_'R;-

There Is ne evadence that the school rmp?emen’ced the _
d|s’srlct 3 procedure for report ng new mformat on on e prror
HIB report in instances when additional rm"orma’non was
o_b’carmed after submission of an investigation report. o

E, Partially Meets’

the Requirements

There s evldence of a district procedure for reportmg new

nformatroﬂ ana prror HIB report

However the schoo] implemented the district’s procedure in
some hut not aIi mstances when addmona] mformatlon was
ob‘ramed after submlssron of an mvestrgetlon report : '

Meets AI_‘I

1 Requiren’ients

submlss:on ofan Investlgatl

The schoolimple mented the dlstrlct s procedure for
repomng hew rnformat[on on a prror HIB repori: m all

: 1nstances when addltronal |nformat|on was obtalned aﬁer

| - Exceeds the
Requrrements

r'he'ntjefd 'thé dis"rrict’s"L'

There Is ewdence that the

orting new information -~ -

Procedure for

Core Element #7: HIB Investigation Procedure (N.J.S.A. 18A:37-15b(5) and (6){a) and (b})

The school followed the BOE-approved policy on HIB investigation procedures, which provide for:ﬁ




‘|l incident.

Pertially Meets

the Requirements "~

There is evidence that some but not aII parents ofalleged
oﬁenders and elleged Vi Ctims were notrﬂed regardmg each
reported HIB zncrdent i o S

IS .
Meets All
Reguirements

There is evadence that all parents of alleged offenders and
a]leged victims were notlﬁed regardmg ¢ach reported HIB

mcrdent

There is evrdence thatthe prrncrpal mformed the parents of
the avallabllzty of counséling or other mterventu:m services,

when appropnate to the sxtuatlon

@ Exce_eds the

Re'quirements'.:. L

R

There is evidence thatall parents of alleged offenders and
alieged wct ims were notlﬁed regardmg each reported HIB 3
|ncrdent ' : Co R

There is evrdence that the prmcapal mtormed the'parents of
16 2 varlabﬂrty of counselmg or other lnterventlon ser\nces :

B. Completion of the investigation

within 10 school days of the
written incident report.

» Does Not Meet
the Requirements

There is no evidence that all Investigations were completed
within 10 school days of the written incident report.

9 Partially Meets
the Requirements

There is evidence that some, but not all investigations were
completed within 10 school days of the written Incident
report.

8 Meets All
Requirements

There is evidence that all investigations were completed
within 10 schoal days of the written incident report.

Exceeds the
Requirements

O

There Is evidence that all investigations were completed
within 10 school days of the written incident report, and, all
investigations wers completed as efficiently as possible in
each circumstance.

Sample
Documentation

« Investigation reports
= Timelines in the investigation reports ’
« Incident reports




on thefndmgs of each HEB

mvestrgatron G

C Preparatrpn ofa wrltten reper ﬁ Does No’r Meet

the Requrrements c

There is no evrdence that wrrtten reports were prepared on :
the i ndmgs of the HIB investigatrons o o

0 P_artie-lfyiMeetls
the:Re'quirements

There i evrdence that wrltten reports were prepared on the
fmdmgs ofsome but not all ofthe H]B mvestrgatrons

Meets All -
Requirements

|

There s e\ndence that wn’rten reports were prepared on the
fndmgs of a]l ofthe HIB lnvestrgatrons :

\/ &l :Exeeedsth_e

Requirements

e

There IS ev;dence that wrr’rten reports were prepared on the E

_ fmdlngs of all ofthe HIB mvestrga’crons 3;'_

All [nvo!ved or knowledgeabie pa rtres records and far:ts were
ed in a!] reports

- Samp!e .
) Docu entatlon,

Urients (e.g., interview i ::

tes, HIB reports)

reparted to the chief school
administrator {CSA) within 2

investigation.

D. Results of the Investigation 0 poes Not Meet

school days of completion of the

\/’ @ Exceeds the

the Requirements

There is no evidence that the resulis of any investigations
were reported to the CSA within 2 school days of completion

of the investigations.

n Partially Meets
the Requirements

There is evidence that the results of investigations were
reported to the CSA within 2 school days of completion of
some, but not alf of the Investigations.

o Meets All
Requirements

There is evidence that the results of all investigations were
reported to the CSA within 2 school days af completion of

the investigations.

Reguirements

D

There is evidence that the results of each investigation were
reported to the CSA within 2 school days of co mpletian of
the investigation.

As appropriate to the circumstances of each investigation,
sufficient information was provided for the chief school
administrator to make a determination on the need for
intervention services; the need for training programs to
reduce HIB and enhance school climate; and/or the need to
impose discipline, order counseling or take or recommend
other appropriate action to remediate the situation.

Sample
Documentation

o Investigation reports
« Transmitial correspondence




md;"]:'d.tbis_'

_t E}feria"

A, The schooi hasa grocedure for

ens urmg that staff memher o
repor’cs (i.e., verba] and wrltten)
mc!ude the reqwred mformatlon
for all incidents of \nolence,

vandalism and HIB.

the Reqdirements :

Doe;;'::'N_‘otr Meet -

' mmden’cs 0

There is no ewdence the school has a procedure for ensurlng
that staff members report the requlre nformat;on for af]
olence vandallsm and iB. i

ﬁ Partlafly Meets

the Requiremnents

Therz is ewdepce the school has g a procedure for ensurmg
that staff members repor‘t the reqmred mformatlon for a!] o
mudents of \no]ence vanda[lsm and HIB; 'however there |s
TO ensure a]l reports mclude a]l requrred

no mechams'
informatso

There is ewdence that n_ot alllreports lnclude alE requ:red

lnformatlon

= B Meet"_s_'AI[ :

.. Requirements -

5 e
Requirements




(Sample'- _
{|pocimentation .

: from staff ﬁ’léetingsr_‘ .
'+ Statement of assurances " . ..




