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Appendix A

New Jersey Department of Education
.School Self-Assessment for Determining Grades

under the Anti-Bullying Bill of Rights Act

Core Element #1: HIB Programs, Approaches or Other Initiatives (N.1.S.A. 18A:37- 17a)

Indicators

Rating Cafegorfes

Criteria -

A. The schoal annually establishes
HIB programs, approaches and

>

initiatives.

» Does Not Meet
the Requirements

I Na H]B. programs, approaches or initiatives are established.

a Partially Meets
the Requirements

HIB programs, approaches and initiatives are being

established.

The annual establishment of programs, approaches and other
initiatives involves some, but not all, of the following groups:
school staff, students, administrators, volunteers, parents, law
enforcement and community members. ' '

{j Meets All
Requirements

HIB programs, approaches and initiatives are established.

The annual establishment of prograrms, approaches and other
initiatives involve all of the following groups: school staff,
sfudents, aclministrators,’volunteers, parents, law '
enforcement and community members.

=
ﬁ Exceeds the

Requirements

HIB programs, approaches and initiatives are imbedded
throughout the educational program for the purpose of
improving school climate and fostering a culture of high
expectations for safe, civil, and supportive student and staff

behavior.

The annual establishment and imbedding of programs,
approaches and other initiatives involve all of the following
groups: school staff, students, administrators, volunteers,
parents, law enforcement and community members, and
involve others, as needed.

Sample
Documentation

= School calendar .

s Meeting minutes

« Meeting sign-in sheets

= Grade-level meeting minutes

- Agen.da's .

« Curriculum scope and sequence
= Lesson plans




Action plans
Purchase orders

B.-:" he sche oI annua!ly

initiatives. - - ..

R

Requiremerits -




'xSlgn In sheets/Roster with dates .
Classroom and/or school observatlon forms '
Staff and student lnte . ews .' oy

C. The schoal annually assesses

HIB programs, approaches or
other initiatives.

E. Does Nat Meet
the Requirements'

There is no evidence of assessment of any programs,
approaches or other initiatives,

o Partially Meets
the Requirements

Programs, approaches or other initiatives are evident but there

is no evidence of assessment.

The annual assessment of programs, approaches and other
initiatives involves some, but not all, of the following groups:
school staff, students, administrators, volunteers, parents, law

enforcement and community members.

Meets All
Requirements

Programs, approaches or other initiatives are annually

assessed.

The annual assessment of programs, approaches and other
initiatives involve all of the following groups: school stzff,
students, administrators, volunteers, barents, law
enforcement and community members,

Exceeds the
Requirements

Survey and other data are used to assess and track the
effectiveness of HIB programs, approaches or other initiatives.

The HIB programs, approaches or other inftiatives are a part of
staff members’ performance evaluations on general standards
relatad to school climate, culture and conditions for learning.

The evaluation includes information on the degree of
implementation fidelity and findings to guide improvements in
the programs, appreaches or other initiatives.

The annual assessment of the programs, approaches and other
initiatives involve all of the following groups: schoot staff,
students, administrators, valu nteers, parents, law
enforcement and community members, and involve others, as

needad.

Sample
Documentation

s Survey reports. -

«  Student and staff member assessments.

e Evaluation reports

s Assessment compon'ent of a program action plan

_ D. The school’s‘HIB programs

approaches 0" other |n1t[at|ves | . T




gned to’ craate schoo!—

3 condrtlons o prevent and

andaddress B,

@ is‘-éyide_naé;dfjHl"afpr‘agr'an%js‘,"a pprodches or othar. - -
- m Jitia ives, but there i is no evrdence or in Dmplete ewdence
lndrcatmg that they are desrgned to create school-w1de '
condltloha to prevent and address H[B : o

, There E.S evzdence of HiB programs approaches or other
' mitratwes that are desrgned to create schaoi w:de condrtlcns
_to prevent and address HIB. ' '

| There is ewdence D‘F HIB programs approaches or other

. Sample L
D"‘ umentatlon

' :aOar'@ftT

A HU (};\JﬁCbL;-

Eva]uatlon data regardmg the, effects of the program],‘
. on schooi wrde condltions P : '

E. The school safety team (55T}
has identified patterns of HIB and
reviewed school dimate and

schoaol policies for the prevention
of HIB.

» Does Not Meet

|

the Requirements

There is no evidence of a 55T.

, c Partially Meats
the Requirements '

There is evidénce of a'SST, but there is no evidence of the
55T's identification of patterns of HIB or a review of school
climate policies for the prevention of HIB.

kKM eets All

There is evidence of a SST and the SST’s identiﬁ—cati_on of




Requirements

patterns of HIB and a review of school climate policies for the

prevention of HIB.

There is evidence of collaboration with the district anti-
bullying coordinator in the cellection of distritt-wide data and
in the development of policies to prevent and address HIB:

There is evidence of education to the school community (i.e.,
students, staff, adminisirators and parents) te prevent HIB. -

W Exceeds the

Requirements

The 55T used muitiple data sources to identify patterns of HIB

There is evidence of a S57.

and used multiple strategles to review school climate policies

and practices.

There are written recommendations regarding the reduction
of the identified HIB patterns and the improvement of school
climate policies that are based on the review, and there is
evidence that the recommendations have been or are being

implemented.

There is evidence of collaboration with the district anti-
bullying coordinator in the collection of district-wide data and
in the development of district policies to prevent and address
HIB.

There is evidence of multiple education pregrams planned
with and provided to the school community {i.e., students,
staff, administrators and parents} to prevent HIB. The
brograms address both HiB and the social, emotioqal and

character development of students.

Sampla

Documentation

“e Meeting minutes/notes 3

» Reports of findings from reviews of HIB complaints
and investigation reports

. Repor‘ts of findings from focus group discussions
and/or or interviews

s Reports onthe anzlysis of data (e.g., survey, program
evaluatfion, student records) o

s - Written recommendations based on the findings

«  School and district program plans '

= Agendas

¢ Sign-in sheets

e Letiers of invitation

o The findings are reflected in the school's prograrh
action plans '

(v




Core Flement #2: Trainirig on the BOE- approved HIB Policy (N.J.S.A. 18A:37-17b and ¢)

|| the Reguirements. -

| ﬁ Partia yMee’ss MOt
the Requnrements

O Meetsall
;'Réq'ui‘,rlém_ents__ C

1Student hand b oks; i
: Statement of assura nces




B. The HIB policy training
includes instruction on
preventing HIB on the basis of
protected categories
enumerated in the ABR and

cther distinguishing

characteristics that may incite
incidents of discrimination or
HiB.

N

O Does Not Meet
the Requirements

There is no evidence of training on the HIB policy.

O Partially Meets
the Reguirements

All school efnp!oyees, contracted service prdvid'ers and
volunteers have been provided with training on the HI3
pclicy, but there is no evidence that the training included
instruciion on preventing HIB based on the protectad
categories and other distinguishing characteristics.

OR
Materials on the protected categories and other
distinguishing characteristics have been distributed to school

employses, contracted service providers and volunteers, but

no training has been provided.

0 Meets All
Requirements

T

All school employees, contracted service providers and
volunteers have been pravided with training on the HIB policy
that included instruction on preventing HIB based on the
protected categories and other distinguishing characteristics.

Exceeds the
‘Requirements

&

|to follow to implement the school's formal system for
implementing the HIB policy.

All school employees, contracted service providers and
volunteers have been provided with training on the HIB policy
that included instruction on preventing HiB based on the
protected categories and other distinguishing characteristics.

Staff members are provided with concise written procedures

Ongoing technical assistance and policy clarifications are
provided at staff meetings or in memas, circulars, newﬂetters
or other forms, "

Samp]e-

Documentation

« Training or related materials {e.g., agendas,
PawerPoint presentations, handouts)

« Policy or guidance documents

e Written procedures for staff

C The HIB pollcy was discussed




L f{ee{ﬁirements

l.mp]emeniatlon ofa process forHlB pollcy d|scu5510ns _ 1th

ail studeﬂts

h{ Exceeds the -
iréments .

There is e\ndence of the, estabhshment and the
1mplementat10n of a process for HIB pOIlC\/ cilscussmns w1th
'students that mcluded large and small gm A p'dlsc

Core Element #3: Other Staff | nstruction and Training»Prcgrams (N.L.S.A. 18A:6-112, N.1.S.A.
18A:37-22d, N.1.S.A. 18A:37-26a, N.J.S.A. 18A:37-21d, N.I.S.A. 18A:26-8.2) '

Indicators

Rating Categories

Criteria




A. Each teaching staff member
completad at least 2 hours of
instruction in suicide prevention

that included information on HIB,

& Doas Not Meet
the Requirements

|—There is no evidence that any teaching staff members '
completed 2 hours of instruction in suicide prevention that

included information on HIB

in each five-year professional
development period.

! Partially Meets
the Requiraments

|| There is evidence that some, but not all teaching staff

members completed 2 hours af instruction in suicide
prevention that included information on HIB.

OR
Some or all teaching staff members have received less than 2

hours of instruction in suicide preventlon that included

information on HIB.

0 Meets All
Requirements

There is evidence that all teaching staff members completed
2 haurs of instruction in suicide prevention that included

information on HIB.

The instruction is provided by a licensed health care
professional with training and experience in mental health

issues.

Exceeds the
equirements

There is evidence that afl teaching staff members received
mare than 2 hours of instruction in suicide prevention that

included information on HIB.

The instruction is provided by a licensed health care
professional with training and experience in mentai health

issues.

The instruction included applications of the information to
the implementation of the district’s HIB policy and
comprehansive at-risk behavior prevention program.

Sample
Documentation

« Professional development plans

s« Documentation of campletion

« Agendas . )

s PowerPoint presentations

¢ Purchase orders -

« Staff interviews’

« Cenfirmations of completion of wehinars

« Personnel files or professional development tracking

sysfem

) EV Does Not Meet:..
: the Reqmreme I

There i e\'}idéh@;'_e that somig, butnot all teaching staff




déveloprmant pericd.

Y
A

the Reguirefnents

: .membeks“tompzéiéa 2 hotirs 'efirli'st':r'uc’ti:oh: in KIB pravention:

F

OR

Some or all teachmg s’taﬁ‘ members have recewed less ’{han 2
hours of mstructlon in HIB preventlon ' o

Meets Al
ed uirements : -

There is evidence that all teach;ng sta"f members compleLed
y) hours of mstruction m HIB preventlon ' :

There is ewdence that all teachmg staff members recewed
more than 2 hours of instruction in suicide preven’clon that
fncluded mformatlon on HiB

program' '

Documentatlon

. Professnona] development plans s

. Documentatlon ofcompletlon Si
. Agendas ) U
PowarPom‘c presentatlons
_'»‘Purchase orders R

fStametemews : E .
Conflrmatlons of completlon of weblnars a

i :el f"les or profess:onal developm ent trackmg

C. The school anti-bullying
|| specialist (ABS} was given time
during the usual sehool schedule

to participate in in-service
training in preparation to act as
the ABS.

[ Does Not Meet
the Requirements

There is no evidence that the ABS was given time during the
usual school schedule to participate in in-service training in
preparation to act as the ABS.

9 Partially Meets
the Requirements

1| Plans are underway tc provide the ABS with fraining during

the usual school schedule.

0 Meets All
Requiraments

3=

The ABS was given time during the usual school schedule to

participate in in-service traiing.

E Exceeds the
equirements

The ABS was given time during the usual school schedule to
participate in in-service training prior to acting as the ABS,
and has received additional or ongoing training since the

initial training.

Participation in training is a component of the ABS’ scope of

responsibility.




Sample
Documentation

¢« Professional development plans
s Documentation of completion
s Agendas

s Schedules

s Purchase orders

« lob descriptions

D. The members of the school

i safety team (SST) were provided
with professional development in
effective practicas of successful
school climate programs or
approaches.

|k

0 Does Not Meet
the Raquirements

There is no evidence that SST members were provided with
professional development in school climate improvement
praciices, programs or approaches.

Xzartially Meets
the'Requirements

There is evidence that some or all SST members weare
provided with professional development in schoo! climate
improvement practices, programs or approaches.

There is no documentation that the practices, programs or
approaches will improve school climate.

Meets All
Requirements

There is evidence that all SST members were provided with
professional development in schoal climate improvement
practices, programs or approaches.

There is documentation that the practices, programs or
approaches will imprave school climate. l

E Exceeds the
Requirements

There is evidence that all SST members were provided with
more than one profassional development oppartunity in
school climate improvement practices, programs or
approaches. _

There is documentation that the practices, programs or ‘
approaches have been or will be applied for the
improvement of school climate and culture.

There is evidence that school climate and culture have

improved as a result of the implementation of the practices,

programs or approaches.

Sample
Documentation

« Professional development plans

e« Documentation of completion

s Agendas

» - Schedules

= Purchase orders

e SSTimeeting minutes i
«  Plans for improving schoo! climate and culture

E. School Ieaderslf“ have received
information on the prevention of
harassment, intimidation and
bullying as part of their training
on issues of schoaol ethics, school
law and school governance, )

Does Not Meet
the Requirements

There is no evidence that schaol leaders have received
information on the p'revention of harassment, intimidation
and bullying as part of thelr training on issues of school
e_thics, school law and school governance.

1 partially Meets

the Requirements.

There is evidence that some school leaders have received
information on the prevention of harassment, intimidation

Land bullying as part of their training on issues of school

(o



*School leaders” are schoal -
district staff members who hold
positions that require the
possession of a chief schoo!
| administrator, principal or
supervisor endorsement.

37

| ethics, school law and school governance.

{ .
& Meets All

Requirements

There is evidence that all school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their trainihg on issues of school
éf_thia, schacl law and school governance.

.Exceeds the
equirements

There is evidence that all school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school

ethics, school law and scheol governance.

There is evidence that the training mciuded applxcatxons of -

the Information to the implementation of the Anti-Bullving
Bill of Rights Act and the school’s HIB prevention practices,
programs or other approacnes. .

There is evidence that the HIB prevention information fram

the training has been applied to the school’s HIB prevention
practices, programs or other approaches.

Sample
Documentation

o Professional development plans

« Documentation of completion

s Agendas

e Schedules

s Purchase orders

¢ 55T meeting minutes

*  Plans for improving school climate and culture

Core Element #4: Curriculum and Instruction on HIB and Related Information and Skills

(N.J.S.A. 18A:37-29)

the'Core Currlculum Content
'Standards w7 ' -

prevehtihg"HlBih 'ac'c'cirdar’ate wi_‘_th R .

- . Partlally Meets';
the Reqmrements -

Meets AH

L :' equnremen’cs




= i The, mstructmn is mtegrated into relevant SUb_lECt areas per :
e the Core Currlculum Content Standards i

. @ Exceeds the

Requirements

There is evndence ef ongomg, age- appmprlate ms’cructlon to' '
lati students on preventmg HIB that is altgned wrch the current
- Ccre Cumculum Content Standards Pl

. The ms’cruc‘clan is mtegrated mto muitxpie SUbJE.‘C‘L’ areas of

h Ali staﬂ: members have been provaded tram:ng and matena]s i
ifor the 1mplementatton 6f the curriculurn, znd ongomg
teehmca] asslstance is prowded tostaf? and updates are

: Age approprlate lessons have been prov:ded to' parents to o
' remforce the currlcuium at home. :

’che cumculum

prov1ded to s5u pport lmplementatlon

Classroom discussionis ensue whenever HIB situations arise. -

Samp]e s
; Documentatlon

" e Currsculum scope and sequence

o Lesson p!ans ST b ;
‘ _,Output from currlcu!um implementa’:ion (e g :

o 'Notes from classroom dlscussmns o o
.'Trammg agendas I
: Logs oftechmca! assnstance prowded

e ' Classroom obsewattons

' _‘Staff meetmg agendas ) .. : :
Program su mmaries frdm staff from autside’ agenmes'
who prowde :nstructlon in schoo] to students :
:Dtscussmns at grade level meetmgs e

B. The schoo! observed the “Week
of Respect,” during the week
beginning with the first Monday
in October of each year,
recognizing the importance of

character education by providing

age-appropriate instruction.
focusing on HIB prevention.

7 Does Not Meet
the Requirements

‘There is no evidence that the school observed the Week of

Respect.

0 Partially Meets
the Requiremerits

There is evidence that the school observed the Week of
Respect, but it was not observed during the week beginning
with the first Monday in October of each year.

OR

There is evidence that the school observed the Week of
Respect, but'there is no evidence of activities recognizing the
importance of character education by providing age-
appropriate instruction focusing on HIB prevention.

Meets All

There is evidence that the school cbserved the “Week of

Respect,” during the week beginning with the first Monday in

—
7



”

N

Requirements

Octoher of each year, which featured aciivities recognizing
the importance of character education by providing age-
appropriate instruction focusing on HIB prevantion.

Exceeds the
eguirements

Thereis evidence that the school chserved the “Week of

Respect,” during the week beginning with the first Monday in
Cctober of each year, which featured activities recognizing
the importance of character education, both in school and in
the community that included age-appropriate instruction in
school focusing on HIB prevention.

There is evidence that the Week of Respect activities were
planned in collaboration with school staff, students and

community membears.

The school activities were reinforced or continued
throughout the school year.

Sample
Documentation

s Curriculum scope and sequence

» Lesson plans

« Qutput from activities and/or curriculum
implementation (e.g., material from class projects,
hulletin board material)

s Agendas-

« Program/action plans

¢ Program announcements

s Program materials

e Program evaluations

¢ Newsreports

s Board of education minutes

. Mdnthiy reports

s« Newsletters, announcements or other informative
materials .

s Reports/involvement of school and local

communications media

Core Element #5: HIB Personnel {N.1.S.A. 18A:37-20a, N.J.S.A. 18A:37-20c, N.1.S.A. 18A:37-

21a)

| Rating Categories




© |l the Requiréments -~

. There is ewdence that the ABS pen‘o‘rmed some bu not ai I of

|IAND

that th‘elindi\fi-du‘al pe_,rformedthewddtieﬁ. Cr e e

OR <.~

the dutres

QR'; s

inco nslstently

The name school phone number school:address and schoo{
emar! add ress of the ABS is not ]lsted on the schoo!’s websrte.‘

e "I'\A‘e:ets}:hll T
Requirements .

: There is ewdence that the pnnc:pal appolnted a staff
|| member to perform tha ABS duties and that the ABS

, emall address of the ABS is Itsted on the s.' hool s WebSJte

: The name schoo[ phone'number, school address and schoo!:'

performed the requrred dutles

The name schooi phone number school address and school

email address ofthe dlstnct ant1 bu!]ymg coordlnator is ted_‘
on the school’s websate N ‘ '

S ﬁ Exceeds the -
E Requ:rements

_ member to perform ‘the ABS duties and that the ABS

Y anti- buliymg law and board of educat!on (BOE) pohc1

well as ln other Iocatlons or through other'means

- The staffmember.
; 'prln(:lpal o

There is evidence that the ‘principal appomted a staﬂ’

consastentiy performed the dutles in accordance W

The name school phone number schoo! address and schooll_v
emall address of the ABS is hsted on the schoo[’s Web5|te as .

Samp!e ;
Docu mentatlon




Newsletters, annauncements or other informaticnal

materials ;-

B. The ABS met at least two times |
per school year with the district
anti-bullying coordinator (ABC).

| Enter the total number of

meetings:rj.

E Does Not Meet
the Requirements

Hhere is no evidence of meetings hetween the ABS and ABC.

]

® Partially Meets
the Requirements

There is evidence that the ABS and ABC met once during the

schocl year.

» Meets All
Requirements .

There is evidence that the ABS and ABC met twice during the 1

school vear,
y

?Exceeds the
equirements

There is evidence that the ABS and ABC maintained regular
contact and met regularly and as needed during the school

year.

The ABC and ABS submitted recommendations to decision
makers for consideration.

Sample
Documentation

» Correspondence
- logs
s Agendas
e Meeting notes
= Written recommendations or decisions
=  Action plans ‘

B

Partially Meets -
equirements

ent.;

and’




- [pohmes and procedures and made recommenda

) ; and procedures and for educatlng the commumty (1 e _
students teachers admlnistrators parents) to prevent and :
' address HlB ‘ '

strengthen or lmprove schoo] chmate and the H'IB'pohcles :

% Exceeds the |
-fRequirements

: There is e\ndence that the SST Encludes the prmupal or hlS-OI’
| her deSIgnee 3 teacher in the school a school anti- bu[ly:ng

There is ewdence that the SST re\newed all HIB comp!a:nts
' Jnvestlgatlon reports and re]ated data (e ., Electron

: There ;s e\ndence that theSST rewewed the school cllmate

- and students

5 There is e\ndence that theSST re\newed the dlstnct’s HIB

relevant data (see above) and mPU’f from parents Staﬁc and

_ There lS ev dence that'the SST made recommen atlons'
o based on the A3 onty fmdmgs from the deta '

' and procedures and for educatmg the communsty (| e,
' students teachers admlmstrators paren’sl_} to prevent and

There is evrdence of a SST and regu[ar]y scheduled SST
meetmgs throughout the school year g :

specaalrst 2 parent of a student in the school and as’:
appropnate other members determmed l:ly the pnnc;pal

Vlo[ence and Vandalism Reportmg System student a d staff ;.
attendance conduct reterrals and dlsposmons pollce s o
reports academic records) and |dentlf1ed pattems of HIB in -

pohues and procedures Th_ review 1ncluded the analysrs of

students

mprove schodl cltmate and the L

address HlB

lhere rs e\ndence that prlorlty recommendatlons ofthe SST




_ mentation |

SST mem ber mvrcat]ons or s’faff mem ber ass;gn ments

VrMee’t_lng agendas

'Reports from da‘fa analySIs and reVieWS L
__Rpmrts tothe commumtv and the board of i

Core Element #6: School-Level HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b(5),

'N.J.S.A. 18A: 37-15b(6)(a))

Indicators

Rating Cotegories

Criteria

A. The school implemented the
district’s precedure for reporting
HiB that includes all required
elements.

Does Not Meet
the Requirements

There is no evidencé that the school staff implemented any
of the requirad elements of the district’s procedure and the
Anti-Bullying Bill of Rights Act for reporting HIB, including the
requirements for:

-Anonymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider orvolunteer
witnessed or received reliable information regarding HIB
acts; )

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report.

. Partially Meets
the Requirements

There is evidence that the school staff implemented some,
but not all of the required elements of the district’s
procedure and the Anti-Bullying Bili of Rights Act for
reporting HIB, including .

-Ananymous.reporting of HIB acts;

Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer | '
witnessed or received reliable information regarding HIB
acts; ' '

-Written reports submitted by the schoal empldyee,
contracted service provider or volunteer to the principal
within twa days of the verbal report. .

OR




There Is evidence that the district’s procedure for reporting
HI8 was implemented in some, but not all instances.

?Mee’cs All -
equirements

There is evidence that the school staff implemented all of the
required elements of the district’s procedure and the Anti-
Bullying Bill of Rights Act for feporting HIB in all instances,
including the requirements for: '
-Anonymous reparting of HiB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider ar volunteer
witnessed or received reliable informaticn regarding HIB
acts; ’

-Written reports submitted by the school employee,
contracied service provider or volunteer o the principal
within two days of the verbal report.

0 Exceeds the
Requirements

There is evidence that, in all insiances, the school staff
implemented all of the required elements of the district’s
procedure and the Anti-Bullying Bill of Rights Act for
réporting HIB, including the requirements for:.
-Anonymous reporting of HIB acts; -

“Verbal reports of HIB acts on the same day when a school

employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts; '

-Written reports submitted by the school emplayee,
contracted service provider or volunteer to the principal
within two days of the verbal report.

There is evidence that the district’s reporting forms are
aligned with the district’s HIB policies and procedures and
the Anti-Bullying Bill of Rights Act

All full- and part-time staff, volunteers who have significant
contact with students and persons contracted by the district
to provide have been trained in the HIB reporting procedure.

There is evidence of a monitoring/accountability /follow-up
system to ensure that all procedures are implemented in ati
instances and in accordance with the district’s procedures
and the Anti-Bullying Bill of Rights Act.

Sample
Documentation

'« HIB reparts
=  HIBreporting procedure

01 bosi etveet |
+||the Requirements_ ...

epirtog e




new‘mformanon on g pnor HIB
report o -

_ the Requ1rements -

Th = is ewdence of a district procedure for reportmg new -

lm‘ormatlon éna prlor HI B report

HOWever the school implemented the dlstr o’ 5 procedure in
i nstances when addmonal mformatxon was

sone, but n'ot'e_!'

'tz med after submlsszon of an mvestlgatmn report

E fep ‘rtmg new mformat:on on a prior HIB report in ail

‘Il instances v when addrtlonal mformatron was obtamed aﬁer

jl_' a school :mplemented the dlstmct s procedure for

submzssmn ofan mvestlgatlon report

hereis ev1dence of d momtonng/accou ntabﬂsty/fo]low—up
to ensure that all new lnf it n IS mcluded m

: o rts and that all new lnfor

ewed and pnor -

actlons reconSIdered s appr' riate to the’ neu_‘(_ mforma’mon'..‘:

entation

Prlor mvesttganon report

i Procedu re for repomng'new mformation

Core Element #7: HIB Investigation Procedure (N.J.S.A. 18A:37-15b(5) and (6)}{a) and {b})

The schoo! followed the BOE-approved policy on HIB investigation procedures, which provide for:

A. Notifi catlon to parents of

alleged oﬁenders and a!leged

‘tims in each reported HIB L

Therels o évidarnice that parents of ”eged Sffenders - >

notn‘fed regarding each repoﬁed




incident.

N the Requ irements

,Meete‘Al]

“i[Requirements

There is evidence that the prmmpal mformed the parents of :
the avallab Ilty of counselmg Dl‘ other mterventton serwces

'atlcm

when appropnate to the si

o Exceeds the".
o Requtrements ol

Documentation

B. Completion of the investigation
within 10 school days of the
written incident report.

8 Does Not Meet
the Requirements

There is no evidence that all investigations were completed
within 10 school days of the written incident report.

9 Pa.rtiaIEy Meets
the Req'uirements

There is evidence that some, but not all investigations were
completed within 10 school days of the written incident
report.

Meets All
etiuirements

There is evidence that all investigations were completed
within 10 school days of the written incident report.

0 Exceeds the
Requiremeants

There is evidence that all investigations were completed
within 10 schoo! days of the written incident report and, all
investigations were completed as efficiently as possible in
each clrcumstance. -

Sample
Documentation

e Investigation reports
e Timelines in the investigation reports -
« Incident reports




eparatlon of a wrrtten report
e nd:ngs of each HIB ‘

inv gatlon

E Does Not Meet
mremen L:"

There 15 no evrdence that wrrtren repor’cs were prepared on ,
"‘etzons B

E Partral]y Meets

the Requrremems B

Th € s evrdence that wrrt’cen reports were prepared o'n Lhe
fndrngs of some but not all o‘f the HiB mvestrgatrons

T ".ere is evrdence that wrrtten reports were prepared on the
fmdmgs of a ofthe HIB rnves’tlgatrons S

Yo p‘thee§
i qurrements

There 15 e\ndence that wr;tten reports were prepared on the
fmdmgs of ai] ofthe HIB mvestrgatrons ' el

rk knowledgeable partles reccrds and facts Were
\ represented ln all repo rts :

accura‘tely and ¢ M lete!_

.lnvestlgatlon reports _ o
Sup Griive lrwestlgatron documents(eg,": e

: notes "HIB reports)

D. Results of the investigation
reported to the chief school
administrator {CSA) within 2
school days of completion of the
investigation.

N3

| Does Not Meet
the Requirements

There is na evidence that the results of any investigations
were reported to the CSA within 2 school days of completion

of the investigations.

O Pa.rtially Meets
the Requirements

There is evidence that the results of investigations were
reported to the CSA within 2 schoaol days of completion of
soma, but not all of the investigations.

& Meets Al
Requirementis

There is evidence that the results of all investigations were
reported to the CSA within 2 school days of completion of

the investigations.

§Exceeds the
equirements

I There is evidence that the results of each investigation were
| raported to the CSA within 2 school days of completion of

the investigation.

As appropriate to the circumstances of each investigation,
sufficient information was provided for the chief school

|l administrator to make a determination on the need for

intervention services; the need for training programs to
reduce HIB and enhance school climate; and/or the need to
impose discipline, order counseling or take or recammend
other appropriate action to remediate the situation.

Sample
Documentation

s Investigation reports
= Transmittal correspondence




for all mcxden‘ts of wolence
vandallsm and HIB

E] Does Not Meet There is no evrdence the schoo[ has ;

s the Requrrements that staﬁ,'rnembers report the réquired mformatlon for:alf

5 Bf olence vandallsm and HIB.

ﬁ Par‘tlallyl]\/\eets'g?'
; the ;equrrements .‘7.':.

he{e is, e\ndence ’rhe scheo[ has & procedure for ensurlﬂg L

that starf members report the requrred mformatmn for all
7 mcrden’cs of ';Dlence vandahsm and HIB; "howev r there ES
' no mechanrsm to ensure a[l repor’rs mci' de a]i requ|red




ClDdcumentation

ek ot and i R eperts

porting pra
echnical




